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Steps to setting up a Facebook Page

1. Go to www.facebook.com/pages/create.php to create your Facebook Page after you 
have logged into your Personal Profile. On the Facebook “Create a Page” Page, select the top 
middle box titled “Company, Organization, or Institution.” 

**Note** You may notice many business options in the drop-down menu under the 
Local Business or Place box in the upper left-hand corner. This option is intended 
for a physical location and will force you to put a street address, city, state and zip 
code. 
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2. When the information box is reveled, choose the category that best describes your 
business from the drop-down menu. Next give your Facebook Page a name where it says 
“Company Name”, click the box agreeing to the Facebook Pages Terms and click the “Get 
Started’ button. 

**Note** When it asks for Company Name, don’t feel obligated to put in an actual 
company name. Your page can be called anything you would like. If you want your 
Facebook Page to be called Anything and Everything You Can Do In San Francisco 
or even your own name, feel free to call it that. Just try to appeal to your potential 
audience with a name that would make them interested in interacting with your 
Facebook Page.
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3. You will now be taken off to the setup process for your newly created Facebook Page. 
Facebook provides you with three steps to follow to get your page up and runninig . First you 
should “Upload an Image” to be the profile photo of your Facebook Page. When you finsih 
uploading your picture, click the “continue” button in the bottom right-hand corner.
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4. Now you will have an opportunity to get fans to your newly created Facebook Page. You 
can do this by “Inviting Friends” from your Facebook Personal Profile and/or by uploading a 
contact database. Click the “continue” button in the bottom right-hand corner once finished.
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5. Next you click the “Like” button on the top of your page. This will become important 
when you go to secure a Username for your Facebook Page. After you obtain 25 “Likes” to 
your Facebook Page you will be able to obtain a username at www.facebook.com/username.
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6. After this you should click on your “Wall” link on the left-hand panel. You need to add 
some content to your page so when people visit your page they have something to interact 
with. An easy way to do this is visit www.roost.com and start using our free Campaign Creator.


